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Policy 
 

Freedom of entry - granting and parade 

 

Reference Number: SG19 

Type: Strategic 

Legislation: NA 

Procedure: NA 

Delegation: 1.7 

Other related document: NA 

 

 

Objective 

To effectively co-ordinate the administration of the Council’s granting of Freedom of Entry 
(FOE) rights to military units, ships and establishments who have long standing and 
significant links to the Fremantle community and/or the City of Fremantle in accordance 
with military law and tradition. 
 
Policy 
 
1. History of Granting of Freedom of Entry 
 
1.1 Granting of FOE upon military Units is mostly ceremonial and gives the right of 

general entry to the unit to parade through the streets on ceremonial occasions and 
to be present at official functions and ceremonies like Anzac Day and wreath laying 
services.   In accordance with military law and tradition this gives the Unit the right to 
march through the streets with swords drawn, bayonets fixed, drums beating, bands 
playing and ensign flying.   

 
1.2 This claim was based on an ‘ancient privilege’ which appears to have originated 

shortly after Charles 2nd became King of England in 1660.  The ritual privilege is 
claimed to relate back to the medieval struggle for power between British barons and 
influential city and borough corporations.  It was then customary for groups of armed 
men seeking entry to a city to be challenged at the city gate by the City Marshal.  
After indicating their peaceful intent, they were allowed to enter only with arms 
sheathed, colours cased and drums silent.   With the passage of the years this 
custom was amended so that local authorities or corporations wishing to honour a 
group or body or soldiers would permit their entry into the city with swords drawn, 
drums beating and colours flying, signifying mutual respect and trust between the city 
and a unit of the armed forces. 
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1.3 The exercising of the FOE of the City enables local government bodies to honour a 

distinguished unit of the armed forces, and so strengthens the ties between citizens 
and servicemen and women. 

 
1.4 Over the past two decades the City of Fremantle has granted FOE to four military 

Units, being: the Royal Australian Naval Reserve Fremantle Port Division, HMAS 
Fremantle, HMAS Success, and the 13th Combat Service Support Battalion.    This 
granting of FOE was in recognition of the significant links and contribution these 
Units or their predeceasing named or linked Units had with or gave to the Fremantle 
community and/or Council. 

 
1.5 Once FOE is granted to a military Unit the unit then has the right to exercise FOE to 

the streets of the City. 
 
1.6 If the granted right to FOE is not exercised by a Unit within a ten (10) year period 

after the FOE is granted upon it, the grant is to be re-conferred through Council and 
updated to ensure all rights and privileges are maintained correctly, are current and 
the full pomp and ceremony is given to such an auspicious occasion. 

 
2. Application Process 
 
2.1 The commanding officer (CO) of the specific Unit applies to the Mayor for 

consideration of the City of Fremantle conferring upon and granting his/her Unit the 
right of FOE to the City.     

 
2.2 The application is referred to the Manager Service & Information (S&I) for 

investigation and confirmation of the Unit’s claim of significance and links to 
Fremantle. 

 
2.3 Upon confirmation of the Unit’s significance and legitimate right to request the 

granting of FOE, the Manager S&I then discusses the application with the members 
of the Corporate Events (CE), Protocol and Meeting Support Advisory Committee for 
approval to fund the grant and parade for FOE from the CE civic events budget. 

 
2.4 If approved to be funded from within the CE budget the Manager S&I then puts an 

item to the next meeting of the SDRCP Committee for their consideration and 
approval.    

 
2.5 If funding from the CE budget is not approved, however SDRCP Committee approve 

the item, the Manager S&I then puts the item to the next round of budget review. 
 
2.6 Once approved by SDRCP Committee the Manager S&I then drafts a letter from the 

Mayor to the Unit’s CO advising him/her of the offer by the City to grant FOE to the 
Unit.    
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2.7 As the ceremonial parade for the granting of FOE is a significant event the City 
informs the requesting Unit’s CO, as part of the Mayor’s approval letter, that for final 
approval of the grant and parade the full costs of the ceremony, invitations, grant 
booklet, parade etc are to be jointly funded (50/50). 

 
2.8 Once accepted by the Unit’s CO the Manager S&I then liaises with the Units 

representatives to agree on an appropriate date and time for the ceremonial parade 
to be conducted and makes the necessary arrangements. 

 
3. Scroll and Ceremonial Parade Procedural Steps 
 
3.1 The Scroll 
 

3.1.1 The Scroll document is to be drawn up by the City as per the draft at 
Attachment One to this policy. 

 
3.1.2 The Unit is to provide an appropriate electronic version of its Unit’s crest or 

badge to be included on the Scroll. 
 
3.1.3 The Scroll is then to be approved by the City and the Unit, four (4) copies 

produced, and then signed by the Mayor and CEO of the City on the front of 
the scroll conferring the right of FOE on the unit. 

 
3.1.4 On the day of the ceremonial parade after the scroll has been presented to the 

unit by the Mayor it is then to be signed on the rear by the unit CO and the 
Mayor indicating the acceptance of the scroll. 

 
4.1 Ceremonial Parade Staging and Route 
 

4.1.1 Once a suitable date and time is agreed to, all co-ordination agencies (listed in 
point 4.2.1.3 below) are to hold a co-ordination meeting to: 

 
4.1.1.1 Identify a suitable staging point for the Unit to form up, parade their 

Colours, hold the Scroll ceremony and to commence their march 
from. 

 
4.1.1.2 Identify and agree upon the route for their march. 
 
4.1.1.3 Identify where on the march the challenge will be made. 
 
4.1.1.4 Identify where on the march the Mayor will take the salute. 
 
4.1.1.5 Co-ordination Agencies 

a. City of Fremantle (manager service and information, corporate 
events co-ordinator, parks and gardens supervisor, technical 
officer – traffic). 

b. Military unit (liaison officer). 
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c. WA Police Service (traffic and Fremantle Police 
representatives). 

d. Other emergency service and organisations as required. 
 

4.1.2 Once the staging point and route are confirmed advertising of the date and 
time of the rolling road closure during the parade and march is to be 
conducted. 

 
4.2 Ceremonial Parade Procedure 
 

4.2.1 The Order of Ceremony is as follows: 
 

4.2.1.1 The Unit moves onto the parade ground (without its Colours) and the 
official party arrives. 

 
4.2.1.2 The Mayor arrives and inspects the parade. 
 
4.2.1.3 The Mayor addresses the parade and the CEO reads the Scroll 

authorising the granting of the FOE. 
 
4.2.1.4 The Scroll is accepted by the parade commander. 
 
4.2.1.5 Addresses are made by the parade commander and the Unit’s CO or 

honorary principle official. 
 
4.2.1.6 The Colours are marched on. 
 
4.2.1.7 The Unit advances in review order and gives a general salute to the 

citizens of the city.  
 
4.2.1.8 The Unit marches onto the streets of the city where it is challenged, 

at a pre-arranged position, by the city’s senior police officer.    
 
4.2.1.9 After the challenge is given and responded to by the Unit’s CO, the 

police officer acknowledges the Unit’s right and privilege and allows it 
to pass. 

 
4.2.1.10 The Unit then continues through the city where it is to pass, if 

possible, the local war memorial and then the Town Hall, where the 
Mayor takes the salute. 

 
4.2.1.11 The Unit returns to the staging point and disperses. 

  



 

 

  
  Page 5 of 6 
 
Once printed this document becomes uncontrolled. Refer to electronic copy for controlled copy. 

4.3 Scroll Singing Ceremony 
 

4.3.1 After the conclusion of the ceremonial parade the City is to host a small 
reception for the Unit’s officers and invited VIPs to carry out the official 
acceptance signing of the Scroll. 
 

4.3.2 Once all four copies of the Scroll are signed, three copies are to be presented 
to the Unit’s CO by the Mayor. 
 

4.3.3 The City’s copy of the Scroll is to be framed and hung in a prominent position in 
the Executive Suite of the City’s Administration Building. 

 
5. Additional Requirements 
 
5.1 The following additional requirements are to be considered, as necessary, when 

planning the ceremonial parade: 
 

a. Staging point – ceremonial parade venue – Esplanade Park, Fremantle Oval, etc. 
b. Parade route. 
c. Road closure requirements and notification to bus company etc. 
d. Bus and VIP parking. 
e. Challenge position. 
f. Mayoral salute position. 
g. Flag poles. 
h. PA systems (including personal mike for challenge officer and parade 

commander, if necessary). 
i. Dais (staging point and salute point). 
j. Media coverage. 
k. Advertising. 
l. Guest list and invitations 
m. Ceremonial booklet (this will be the responsibility of the Unit, if required). 
n. Emergency services support (Police, Ambulance). 
o. Wet weather alternatives or cancellation. 
p. Venue for Scroll signing ceremony with Unit officers and VIPs. 

 
6. Reporting Arrangements on Decision-Making under this Policy 
 
All requests for granting of FOE will be submitted to the SDRCP Committee for 
consideration. 
 
 

Responsible directorate: City management 

Reviewing officer: Manager economic development and marketing 

Decision making authority: Council 
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Policy adopted: 25 November 2002 SDRCP315 

Policy amended: Click here to enter a date.. "<Council number>"  

Next review date:   2011 

 


